
 Statistics Netherlands 
Division of Methodology and Quality 
Methodology Department 

 

Checklist 
Quality of Secondary Data Sources* 

 

 

 

 

Name secondary data source:  Evaluator(s) name and e-mail address: 

 
 

 

Assessment dates: 

 

                                                      
* More information on the development and application of the checklist can be found in the ISI-paper of Daas et 

al. (2009) Framework of Quality Assurance for Administrative Data. Paper for the 57th Session of the 

International Statistical Institute, Durban, South Africa, 16-22th August 2009. 

 

 

 

 

 

Start date: 

 

End date: 

 



 1 

 

Checklist for the determination of the 
quality of secondary data sources 

 

Introduction 

Statistics Netherlands and other National Statistical Institutes (NSI’s) are increasingly making 
use of secondary data sources, such as registers, for the production of statistics. An 
important characteristic of secondary data sources is the fact that they are collected and 
maintained by other organizations, usually for non-statistical purposes. Since the production 
of high quality statistics depends on the quality of the input data, it is of vital importance that 
NSI’s have a procedure available to determine, in a systematic, objective, and standardized 
way the quality of secondary data sources. For this purpose a quality framework was 
developed that specifically focuses on the quality, i.e. statistical usability, of secondary data 
sources. The framework consists of three high level views on the quality of a data source; 
these views are called: Source, Metadata, and Data. Evaluation of the quality indicators in 
the Source and Metadata views occurs by filling in this checklist.  

The checklist is specifically developed to determine the statistical usability of secondary data 
sources at a general level. Very specific checks are not included because: i) it is impossible 
to include all possible specific checks, and ii) different users of a data source may have 
different population parameters in mind that pose different quality constraints. Necessarily, 
the quality framework has to be restricted to some extent as it is impossible to meet all 
conceivable uses. If specific checks are required these should only be done after the general 
evaluation has been performed. Advantage of the more general approach is the fact that it 
enables the comparison of the quality across time and domains.  

 

Who should use it? 

The checklist should be filled in by an internal (future) user of the data source and/or an 
expert for the secondary data source. For the Source part it is advised to contact the NSI 
contact person for the particular data source (if available).  

  

Purpose of the Checklist  

The checklist consists of two parts. In the first part, the Source view, the quality aspects of 
the data source as a whole, the data source keeper, and the delivery of the data source are 
evaluated. In the second Metadata part, the metadata related quality aspects of the data 
source are determined. Here, also some process related metadata quality aspects are 
included. Each view is composed of several quality dimensions which each contain a number 
of quality indicators. Each quality indicator is scored by filling one or more questions in the 
checklist.   

Filling in the checklist starts with the Source part. When problems are found or a quality 
indicator question can not be answered completely, the user is guided in the steps to take.  
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When all Source related questions are answered to completion and the user has a use in 
mind for the secondary data source, he/she can start the evaluation of the Metadata part of 
the checklist. In all other cases, evaluation is halted and the data source can not be used by 
the NSI. 

To increase the efficiency and speed of filling in the checklist, routing instructions (for 
example: 

�
 Go to 1.2 Variable definition) and actions (for example: 

�
 Contact the data 

source keeper) are included.   

 
Examples 
 
1.1.a. Contact 1: data source name 
What is the name of the data 
source? 
 
Include the internet address if 
appropriate  

 
 
 
 

 
2.4.a. Response burden 1: Expected consequences 
What is the expected effect of the 
use of the data source on the 
response burden of the NSI? 

1: increase of response burden 

2: no chance �� ��  Go to 3. Privacy and security 
3: decrease of response burden 

0: don’t know �� ��  Go to 3. Privacy and security 
 

References 

More information on the checklist and the quality framework developed can be found in: 

Daas, P.J.H., Ossen, S.J.L., Arends-Tóth, J. (2009) Framework of Quality Assurance for 
Administrative Data. Paper for the 57th Session of the International Statistical Institute, Durban, South 
Africa, 16-22th August 2009 (link)  

Daas, P.J.H., Arends-Tóth, J., Schouten, B., Kuijvenhoven, L. (2008) Quality framework for the 
Evaluation of Administrative Data. Paper for the European Conference on Quality in Official Statistics 
2008, Rome, Italy, 8-11th July 2008 (link). 

 

SOURCE 
The evaluation of the secondary data source starts with the quality indicators of the Source 
part listed on the next page. The quality indicators in the Source part are grouped in five 
dimensions, namely: Supplier, Relevance, Privacy and security, Delivery, and Procedures.  
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SOURCE: 1. Supplier 

1.1.a. Contact 1: Name of the data source 
What is the data source’s name? 
 
Include a reference to internet address 
if applicable 

 
 
 
 

 

1.1.b. Contact 2: Data source keeper contact information 
Name of the organisation:  
 

Street name and number: 
 
Postal/Zip code and city: 

Name of the contact person: 
 

Telephone number of the contact person: 

E-mail address of the contact person: 

Function and organisational unit (department) of contact person: 

Contact information of the 
organisation that collects and 
creates the data source.  
  
Even when information is incomplete or 
lacking, the data that is available must 
be noted. The fact that data is missing 
should also be noted. 
 

Other information: 
 

 

1.1.c. Contact 3: Data source provider contact information  
Name of the organisation and contact person: 
 
 
Telephone number of the contact person: 
 
 

Record the contact information of 
the data source provider, if not 
identical to that of the organisation 
that collects and creates the data 
source 

E-mail address of the contact person: 
 
 

 

1.1.d. Contact 4: NSI contact person information 
Name: 
 
Telephone number: 

Division and department: 

Contact information of the NSI 
contact person for the data source 

Additional information: 

 

1.2. Purpose: Reason for use 
What is the reason for use of the 
data source by the data source 
keeper? 
 
Why is the data source keeper 
collecting data and maintaining the 
data source? 
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SOURCE: 2. Relevance 
 

2.1.a. Usefulness 1: Replacement  
 

The data source is potentially 
suited to replace the data 
collection process of the following 
statistics:  
 
List a maximum of 3 statistics and 
mark to which degree you think the 
data source will be useful: 
                             1: partly useful 
                             2: useful  
                             3: very useful 
                             0: don’t know 

 

1. ………………………………………………………………….. 
 
    ………………………………………….Score:    1   2   3   0 
 

2. ………………………………………………………………….. 
 
    ………………………………………….Score:    1   2   3   0 
 

3. ………………………………………………………………….. 
 
    ………………………………………….Score:    1   2   3   0 

 

2.1.b. Usefulness 2: Supplemental use/ check 
The data source is potentially 
useful to supplement/check the 
following statistics: 
 
List a maximum of 3 statistics and 
mark to which degree you think the 
data source will be useful. Statistics 
already using the data source should 
also be included here: 
                            1: partly useful 
                            2: useful 
                            3: very useful 
                            0: don’t know 

 

1. ………………………………………………………………….. 
 
    ………………………………………….Score:   1   2   3   0 
 

2. ………………………………………………………………….. 
 
    ………………………………………….Score:   1   2   3   0 
 

3. ………………………………………………………………….. 
 
    ………………………………………….Score:   1   2   3   0 

 

2.2. Envisaged use 
The data source is potentially 
useful for the following new 
statistics: 
 
List the name or describe the statistics 

 
 
 
 

 

2.3. Information demand 
How important is the data source 
for the NSI?  
 
Mark the score (1,2,3, 0) that you find 
appropriate 

1: not that important 
2: important  

3: very important 

0: don’t know 
Briefly describe the importance of 
the data source to the NSI. 

 
 

 

2.4.a. Response burden 1: Expected consequences 
What is the expected effect of the 
use of the data source on the 
response burden of the NSI? 

1: increase of response burden 

2: no chance �� ��  Go to 3. Privacy and security 
3: decrease of response burden 

0: don’t know �� ��  Go to 3. Privacy and security 
 

2.4.b. Response burden 2: Expected effect in hours 
What is the expected effect on the 
response burden in hours? 
Calculation: net effect = (number of 
questionnaires normally send – 
number of questionnaires send when 
data source is used) * average fill in 
time. 
An estimation may also be given 
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SOURCE: 3. Privacy and security 
 

3.1. Legal provision 
Is there a law, act, or other legal 
agreement on the basis of which 
the data source is being 
maintained?  
 
 
Include a reference to the law, act or 
legal agreement 

1: no 
2: yes, namely…………………………………………………………………. 
 
         …………………………………………………………………………….. 
 
         …………………………………………………………………………….. 
 
          ………………………….………………...(briefly describe the legal basis) 

0: don’t know 
 

3.2.a. Confidentiality 1: Data Protection Act 
Does the National Data Protection 
Act or European Data Protection 
directive apply to the data in the 
source? 

1: no �� ��  Got to 3.3a Security 1 

2: yes 

0: don’t know 
 

3.2.b. Confidentiality 2: Reported use 
Is the use of the data source 
reported to the organisation that 
oversees the processing of 
personal data in accordance with 
the provisions laid down in the 
Data Protection Act? 

1: no �� ��  Contact the organisation (or local representative) 

2: yes 

0: don’t know 

 

3.3.a. Security 1: Data submission 
In what manner will the data be 
transferred to the NSI? 
 
Describe the manner used, such as: 
tape, FTP, e-mail, DVD etc. 

 
 
 
 
 
 
 
 

 

3.3.b. Security 2: Data security arrangements 
Are special arrangements required 
for the secure submission of data? 
 

1: no 
2: yes, namely………………………………………………………………. 
 
       …………………………………………………………………………….. 
 
       …………………………………………………………………………….. 
 
        ………………………….………….(briefly describe the arrangements) 

0: don’t know 
 

3.3.c. Security 3: Special hardware/software 
Does the NSI have to purchase 
any special hard- and/or software 
to enable the secure submission? 

1: no 
2: yes, namely…………………………………………………………………. 
 
         …………………………………………………………………………….. 
 
         …………………………………………………………………………….. 
 
          …………………..(briefly describe hard/software; name, type and brand) 

0: don’t know 
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SOURCE: 4. Delivery 
 

4.1. Costs  
Are any costs involved in the use 
of the data source? 
 
Fill in the amount, period, and number 
of deliveries. 

1: no 
2: yes, namely………….……………………………………..….per day/ 
month/year for a total of ………. deliveries. 

0: don’t know 
 

4.2.a. Arrangements 1: Terms of delivery 
Are the terms of delivery 
documented? 
 

1:  no 
2: yes, in a single general contract 

3:  yes, every type of delivery is specified in a separate document 

0: don’t know  
 

4.2.b. Arrangements 2: Frequency of delivery 
How often is the data delivered?  
 
Describe the current or expected 
situation. 

1: on request 

2: on regular intervals. ……...………..………………… (report frequency) 

0: don’t know 
 

4.3.a. Punctuality 1: Current delivery 
How punctual is the data 
delivered? 
 
Describe the current situation. 

1: delivery dates/times varies; a delay of …………………. is quit common  
      …….……………………………..…………...(months, weeks, days, hours) 

2: delivery is always on time 

0: don’t know 
 

4.3.b. Punctuality 2: Delays reported 
When a delay occurs, is this 
reported in time to he NSI 
 
Describe the current situation. 

1: no, the NSI is not informed 

2: yes, the NSI is informed on time 

0: don’t know 

9: not applicable: deliveries are always on time.  
 

4.3.c. Punctuality 3: Data storage 
How quick is new or changed data 
stored by the data source keeper? 

1: with a delay of ……………………………..…..…..… (day, hours, minutes) 

2: immediately 

0: don’t know 
 

4.4. Format 
Data format(s) in which the data 
can be delivered to the NSI 

 

 

4.5.a. Selection 1: Data selection 
What data can be delivered to the 
NSI? 
 
List units and variables 
(give a brief description for data 
sources that contain large amounts of 
variables)  

 

 
 
 
 
 
 
 
 
 

 

4.5.b. Selection 2: Requirements 
Does the selection of data that can 
be delivered comply with the 
requirements of the NSI 

1: no …………………………..……..…..……….....… (report the data missing) 

2: yes   

0: don’t know 
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SOURCE: 5. Procedures 
 

5.1. Data collection  
Is the NSI informed about the way 
the data is collected by the data 
source keeper? 
 

1: no 

2: yes (check how recent this information is)  

0: don’t know 
 

5.2.a. Planned changes 1: Familiarity 
Is the NSI informed about any 
changes to the data source and/or 
its maintenance? 

1: no  
2: yes, namely…………………………………………………………………... 
 
     ………………………………………………………………………………….   
     (report the plans) 

0: don’t know 
If yes: What are the expected 
consequences to the NSI? 
(describe briefly) 

 
 
 

 

5.2.b. Planned changes 2: Communication of changes 
Is the NSI informed about the way 
in which changes are reported by 
the data source keeper? 

1: no 

2: yes, namely…………………………………………………………………... 
 
     ……………………………………………………………………………….   
     (report how changes are communicated) 

0: don’t know 
  
5.3. Feedback 
Is the NSI allowed to ask questions 
or contact the data source keeper 
in case of problems? 
 
Consider both general and data source 
content related contacts 

1: no, because………………………………………………………………... 
      
    …………………………………………….………………… (describe reason) 

2: yes 

0: don’t know �� ��  Find out if feedback is allowed and how 
If yes: Are there restraints 
(technical and regarding the 
content) concerning the feedback of 
information? 

1: no 
2: yes, namely………………………………………………….….. ……. 
 
     ……………………………………….………………………(describe reason) 

0: don’t know 
 

5.4.a. Fall-back scenario 1: Risk estimation 
Estimate the risk for the NSI that 
the data source is not delivered on 
time  
 
 

1: low 
2: average  

3: high, namely………………………………………………………………. 
 
     ………………………………………………………………. (describe reason) 

0: don’t know  
For score 3 (high): Is a fall-back 
scenario drawn up?  
(Note: this is only required for the 
image-relevant statistics) 

1: no 
2: yes 

0: don’t know  
 

5.4.b. Fall-back scenario 2: Arrangements 
What arrangements are made 
when the data source is not or only 
partially delivered on time?  
 
Briefly describe the arrangements 
made (take the stability of the delivery 
into account) 
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SOURCE: 6. Remarks and Conclusions 
 

6.1. Remarks regarding Supplier and contact 
 
 
 
 
 
 
Decisions and actions 
When the supplier information is incomplete, the data source keeper must be contacted. �� ��  Go to 6.6 

 
 

6.2. Remarks regarding Relevance 
 
 
 
 
 
 
 

 

6.3. Remarks regarding Privacy and security 
 
 
 
 
 
 
 

 

6.4. Remarks regarding Delivery 
 
 
 
 
 
 
 

 

6.5. Remarks regarding Procedures 
 
 
 
 
 
 
 

 
 

6.6. Conclusion SOURCE 
Does the data source keeper or 
provider have to be contacted? 

1: yes �� ��  Submit a request via the NSI contact person of the 
                 data source (if appropriate) 

2: no  �� ��   Continue with METADATA 
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METADATA  

 
 
The Metadata part of the checklist focuses on the meta-aspect of the data in the secondary 
data source. In addition, it also contains some process related meta-aspects. The latter 
aspects specifically focus on the data treatment steps performed by the data source keeper. 
The Metadata part reviews all the information required to understand and use the data in the 
data source.  
To enable the proper evaluation of the Metadata part of the checklist, the user must be 
aware of the intended use of the data source. When a data source is going to be used for 
multiple reasons or by more then one statistics, the Metadata part of the checklist has to be 
filled in for each particular reason or statistics.  
 
Evaluation of the quality of the secondary data source continues on the next page. The 
quality indicators in Metadata are grouped in four dimensions, namely: Clarity, Comparability, 
Unique keys and Data treatment by the data source keeper. The Metadata part of the 
checklist is scored in a way similar to the Source part. 
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METADATA:  1. Clarity 
 

1.1. Population unit definition  
Are the population units defined 
clearly? 
 

0: description missing  
1: description unclear/ambiguous  
2: description clear  

Describe the population units as 
defined by the data source keeper 

 
 
 
 

 

1.2. Classification variable definitions 
 

List the names of a maximum of 10 
key classification variables and 
score the clarity of the definition of 
those variables by the data source 
keeper: 
0: description missing 
1: description unclear/ambiguous 
2: description clear 

 

1. ………………………………………………Score:   0   1    2  
 

2. ………………………………………………Score:   0   1    2 
 

3. ………………………………………………Score:   0   1    2 
 

4. ………………………………………………Score:   0   1    2 
  
5. ………………………………………………Score:   0   1    2 
 

6. ………………………………………………Score:   0   1    2 
  
7. ………………………………………………Score:   0   1    2 
 

8. ………………………………………………Score:   0   1    2 
 

9. ………………………………………………Score:   0   1    2 
 

10………………………………………………Score:   0   1    2 
 

1.3. Count variable definitions  
 

List the names of at most 10 key 
count variables and score the 
clarity of the definition of the 
variables by the data source 
keeper:  
0: description missing 
1: description unclear/ambiguous 
2: description clear 

 

1. ………………………………………………Score:   0   1    2  
 

2. ………………………………………………Score:   0   1    2 
 

3. ………………………………………………Score:   0   1    2 
 

4. ………………………………………………Score:   0   1    2 
  
5. ………………………………………………Score:   0   1    2 
 

6. ………………………………………………Score:   0   1    2 
  
7. ………………………………………………Score:   0   1    2 
 

8. ………………………………………………Score:   0   1    2 
 

9. ………………………………………………Score:   0   1    2 
 

10………………………………………………Score:   0   1    2 
 

1.4. Time dimension 
Is the period or point in time to 
which the data refer clearly 
described by the data source 
keeper? 

0: description missing �� ��  Contact the data source keeper  

1: description unclear/ambiguous  
2: description clear 

Describe the time interval of the 
data in the source as indicated by 
the data source keeper.  
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1.5. Definition changes 
When the data source keeper has 
adjusted a definition, is this change 
communicated clearly? 

1: no 

2: yes  

0: don’t know 

9: not appropriate: no changes have occurred 
If yes (score 2): 
Which definitions have changed? 

 
 
 
 

 

1.5. Decisions and actions 
When one or more of the above quality indicators are scored ‘description unclear’ (score 1) or 
‘description missing’ (score 0) the data source keeper needs to be contacted. Only when these issues 
are solved, evaluation may continue from here on. In all other cases evaluation stops here.  
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METADATA:  2. Comparability  
 

Remark: This dimension is not or less relevant for new statistics 
 

2.1. Comparability of the population unit definition 
How comparable are the definitions 
of the population units used by the 
data source keeper and the NSI? 

0: description missing / information absent 

1: unequal, conversion is impossible 

2: unequal, conversion is possible 

3: equal  (100% identical) 
 

2.2. Comparability of classification variable definitions  
 

How comparable are the definitions 
of the classification variables used 
by the data source keeper and the 
NSI?  
  
Compare the same variables as 
listed in 1.2. Score the 
comparability of the variables by 
marking the appropriate value: 
0: description missing  
1: unequal, conversion is impossible 

2: unequal, conversion is possible 

3: equal (100% identical) 

 

1.  Score:   0   1    2    3 
 
2.  Score:   0   1    2    3 
 
3.  Score:   0   1    2    3 
 
4.  Score:   0   1    2    3 
 
5.  Score:   0   1    2    3 
 
6.  Score:   0   1    2    3 
 
7.  Score:   0   1    2    3 
 
8.  Score:   0   1    2    3 
 
9.  Score:   0   1    2    3 
 
10. Score:   0   1   2    3 

 

2.3. Comparability of count variable definitions  
 

How comparable are the definitions 
of the count variables used by the 
data source keeper and by the 
NSI?  
  
Compare the same variables as 
listed in 1.3. Score the 
comparability of the variables by 
marking the appropriate value: 
0: description missing  
1: unequal, conversion is impossible 

2: unequal, conversion is possible 

3: equal (100% identical) 

 

1.  Score:   0   1    2    3 
 
2.  Score:   0   1    2    3 
 
3.  Score:   0   1    2    3 
 
4.  Score:   0   1    2    3 
 
5.  Score:   0   1    2    3 
 
6.  Score:   0   1    2    3 
 
7.  Score:   0   1    2    3 
 
8.  Score:   0   1    2    3 
 
9.  Score:   0   1    2    3 
 
10. Score:   0   1   2    3 

 

2.3. Time differences 
Are the time references used by 
the data source keeper 
comparable to those used by the 
NSI? 

0: description missing  
1: unequal, conversion is impossible 

2: unequal, conversion is possible 

3: equal (100% identical) 
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2.4. Decisions and actions 
When the data source is used to replace or is used in addition to other data sources and some of the 
comparability indicators have scored ‘unequal and conversion is impossible’ (score 1) or ‘description 
missing’ (score 0), the data source can not be used and the evaluation stops here. These scores are 
less relevant for Data sources that are used for new statistics. In the latter and all other cases, 
evaluation may continue. 
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METADATA:  3. Unique keys 
 

3.1. Presence of unique keys  
Is a unique key present that can be 
used to identify the population units? 
 
When more unique keys are present 
list the most appropriate and 
important one 

1: no 

2: yes, namely…………………………………………………………………  
                                                             (name of most important unique key) 

0: don’t know 

If yes (score 2):  
Is the unique key comparable to a 
unique key used by the NSI? 

0: description missing  
1: keys unequal,  conversion is impossible 

2: keys unequal, conversion is possible 

3: keys equal (100% identical) 
 

3.2. Presence of unique combinations of variables 
Are combinations of variables 
present that can be used to uniquely 
identify the population units? 

1: no 
2: yes, namely………………………………………………………………… 
 
      ……………………………………………………………………………… 
 
      ……………………………………………………………………..………. 
 
      ……………………………………………………………………………… 
 
      ……………………………………………………………………..………. 
                                                                                            (list the combinations)  

0: don’t know 
9: not appropriate 

 

3.3. Decisions and actions 
Data sources that need to be linked to other sources and were found not to contain unique keys or 
unique combination of variables, cannot be used. When this is the case, evaluation should stop here. 
When the presence of unique keys or unique combination of variables is not known for a data sources, 
this should be investigated in more detail. Contacting the data source keeper might be required to solve 
this problem. In all other cases evaluation may continue. 
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METADATA:  4. Data treatment by the data source keeper 
 

4.1.a. Checks 1: Population units 
Does the data source keeper check 
the population units?  

1: no  
2: yes, namely………………………………………………………………… 
                                                                                            (describe check used) 

0: don’t know 
 

4.1.b. Checks 2: Variables 
Does the data source keeper check 
variables? (e.g. range checks) 

1: no 
2: yes, namely………………………………………………………………… 
                                                                                              (describe check used)  

0: don’t know 
 

4.1.c. Checks 3: Combination of variables 
Does the data source keeper check 
the plausibility of variable 
combinations? (e.g. edit rules) 

1: no 

2: yes, namely………………………………………………………………… 
 
      ……………………………………………………………………………… 
 
      ……………………………………………………………………..………. 
                                                                                           (describe checks used)  

0: don’t know 
 

4.1.d. Checks 4: Extreme values 
Does the data source keeper check 
for the occurrence of extreme 
values?  

1: no 

2: yes, namely………………………………………………………………… 
 
      ……………………………………………………………………………… 
 
      ……………………………………………………………………..………. 
                                                                                          (describe checks used)  

0: don’t know 
 

4.2. Modifications 
Does the data source keeper modify 
(impute, edit, use default values) 
data?  

1: no 

2: yes, namely………………………………………………………………… 
 
      ……………………………………………………………………………… 
       
      ……………………………………………………………………………… 
    
      ……………………………………………………………………………… 
 
      ……………………………………………………………………..………. 
                                                                                (describe modifications used)  

0: don’t know 
If yes (score 2):  
Are modified values marked in the 
data source and is the original data 
included or available? 

1: no 

2: yes 

0: don’t know 
 

4.3. Decisions and actions 
If in one or more of the above indicators a ‘don’t know’ (score 0) is answered, the data source keeper 
needs to be contacted to clarify these issues. 
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METADATA:  5. Conclusions 
 

5.1. Remarks regarding Clarity 
 
 
 
 
 

 

5.2. Remarks regarding Comparability 
 
 
 
 

 

5.3. Remarks regarding Unique keys 
 
 
 
 

 

5.4. Remarks regarding Data treatment (by data source keeper) 
 
 
 
 

 

5.5. Conclusion METADATA 1 
Is every question for each indicator 
answered?  

1: no, because………………………………………………………………….. 
 
      ………………………………………………………………………………… 
  
     …………………………………..………….…………………  
 
      ………………………………………………………………………………… 
 
     …………………………………………..….…………………  
                                                            (describe which not and why) 

 2: yes 
 

5.5. Conclusion METADATA 2 
Do all the indicators in the Clarity, 
Comparability, and Unique key 
dimensions have a score of 2 or 
higher and in the Data treatment 
dimension a score of 1 or higher?  

1: no 

2: yes �� ��  Go to Data-part of the evaluation procedure (under 
development)   

If no (score 1): 
Is this a problem for the NSI? 

1: no, because…………………………………………………………………. 
……………………………………………………………………………………. 
……………………………………………………………………………………. 

�� ��  Go to Data-part of the evaluation procedure (under 
development) 
 

2: yes, because……………………………………………………………....... 
……………………………………………………………………………………. 
………………………………………………………………………………..….. 
………………………………………………………………………………..….. 
………………………………………………………………………………….... 
 �� ��  STOP EVALUATION 
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Room for additional remarks 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


